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First Aid and Medicine Policy

Mission Statement

‘Sharneyford Primary School is a safe, friendly place where the special individuals work together as a team, showing care and tolerance, honesty and common sense. Children are encouraged to gain knowledge, confidence and independence and achieve the highest standards in all aspects of school life.’
Sharneyford Primary School

Policy & Guidelines for Administering First Aid and Medication in School

AIMS:

The Aim of this Policy is to set out guidelines for all Staff in school in the administering of First Aid, and to determine whether or not the child is in need of ‘First-Aid’ or merely ‘Pastoral Care’.

CLASSIFICATION & STAFFING:

Sharneyford  Primary School is fortunate to have all members of Staff with training for administering First-Aid in school.  
One of the above members of Staff MUST BE CONSULTED in the event that a child (or member of staff) should sustain a major injury or injury of the following nature:

· Cut to head or serious knock

· Suspect sprain or break

· Burns

· Stings: i.e. bees/wasps/insects (due to the possibility of allergic reaction)


In addition, the above members of Staff MUST BE CONSULTED to treat pupils who are known to have a specific illness i.e. diabetics/pupils known to have allergic reactions/pupils with epipens in school  - irrespective of the type of illness or injury sustained.  On NO ACCOUNT must these pupils be left/sent to self-administer their own treatment.
Classification for incidents such as these is ‘FIRST AID’
Consultation from the designated member of First-Aid staff should not be sought in the event of minor incidents which may be treated with Pastoral care.

Examples of these are:

· Minor cuts or grazes 

· Pupils who feel - or who are actually – sick

· Minor bumps to the head – i.e. pupils colliding in the playground.

· Minor marks to the body (bruises), skipping rope burns etc

· Dog-dirt on shoes/soiled clothing/mud on clothes etc

Classification for incidents such as these is ‘PASTORAL CARE’
FIRST-AID:

In the event of major injury, the designated member of First-Aid staff should be sent for immediately.  An informed assessment will be carried out and the appropriate treatment given.  

Should the injury require medical assistance (i.e. Parent called into school/hospital visit/ambulance), a member of the office staff should be contacted immediately to seek urgent authorisation from the headteacher (injury type permitting) and the relevant action taken.

In the event of minor injury, once treated, the class teacher must be informed so that they can liaise with Parents/Guardians/Out-of-school club/Carer at the end of the school day.  

Should the child be feeling unwell or have been sick in school, the class teacher must be notified so that an informed decision may be made.

Should the decision be that Parents be notified/the child needs to go home, the office should be contacted to confirm authorisation with the Head/Deputy Head Teacher, and Parents contacted.

Children who have received a bump to the head should receive a bump to the head letter to be sent home – see attached. It is the responsibility of the member of staff on yard duty or teaching in class to request this from the office.

Following an accident, the first aid book, kept in the office, should be completed by the member of staff on duty as soon as possible after the incident.

HA1 forms should be completed for more serious injury, e.g. where hospital treatment is required.

EPIPENS:  
Epipens are kept in the office .  The administering of epipens must be carried out by the nearest member of staff in the event of an emergency and/or when anaphylactic shock is apparent irrespective of whether Piriton has been administered first.  All staff are familiar with the use of epipens and/or symptoms of anaphylactic shock via regular staff training.   

PUPILS WITH SPECIFIC NEED:

Details of Pupils with specific need i.e. diabetic/severe allergies/epipens etc may be found in the school office.  Please take time to familiarise yourself with the pupils concerned and their individual potential need.

TREATMENT:

School has a ready supply of minor first aid equipment. These may be found in each class room in a green first aid box. The administering of items such as antiseptic creams etc are not permitted in case of allergic reaction.  Cuts and grazes should be treated with guaze and clean water and elastoplast/micropore applied where applicable.

There are buckets in the store room for pupils who feel sick.  Please place a vomit bag inside the bucket before use.  Sawdust, mops and buckets may all be found in the Cleaner’s store.

MEDICINES

Any medicines should be given into the office. Parents must complete a consent form before medicine is administered and most of our staff will take responsibility for administering these. See sheet attached.
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